
 

Course timetable   

 CODE COURSE PRICE DATE/TIME  

 February 2009    

 

Perth 
Classroom Training 

February 2009 
 
 

 Computer Rooms 
 Goodwood Pde, 

Burswood WA 6984 

UPAYSET Payroll Setups  $330 Mon 16th February 
9.00am-12.30pm 

UPAYPRO Payroll Processing $330 Mon 16th February 
1.00pm-4.30pm 

UCR Managing Creditors $330 Tues17th February 
9.00am-12.30pm 

UFA Fixed Assets $220 Tues 17th February 
1.30pm-3.30pm 

UPROD Products - purchasing, 
receipting, invoicing  

$330 Wed 18th February 
9.00am-12.30pm 

UFS Form & Screen Design $220 Wed 18th February 
1.30pm-3.30pm 

UODBC ODBC with Microsoft Office $550 Thurs 19th February 
9.00am-3.30pm 

UGL General Ledger & Bank Rec $330 Friday 20th February 
9.00m-12.30pm 

UGST GST/BAS Reporting $220 Friday 20th February 
1.30pm-3.30pm 

 

Registration  
Course 
Code 

Attendee (Full name and title eg Ms Jan Smith) Cost 

  $ 

  $ 

  $ 

  $ 

  $ 

Attache software may cancel a course with 7 days' notice due to insufficient numbers. TOTAL 
$ 
 

 
Company .............................................................................................................................VIP ................................................................

Contact person  ...................................................................................................................Phone  ............................................................

Address  .......................................................................................................................................................Postcode  ................................

Email address (for invoice/confirmation)  ..................................................................................................................................... 

 

A000818 

FAX to Attaché Software on (02) 9925 0481 

� Please charge my AFTP/CBP signature  .....................................................................................  

Other ways to pay: � Credit card for the amount of $ .........................................................  

       Cardholder .......................................................................................  �  Cheque enclosed for the amount of $ ........................... 

  payable to Attaché Software Pty. Limited 

�  Direct deposit/EFT ANZ to 
       North Sydney – Miller Street 012 361 2286 55513  
 (Enclose receipt or remittance advice) 

                   

 

Expiry 
   /   

 signature   

 

 



  

Course Content - Perth 

Accounts Payable 

Managing Creditors 

(non-stock purchases) 

This course covers setups, masterfiles, transactions, processing in 

multiple periods, pay selections, BAS, general ledger postings 

(date & period based) . 

Products  

Managing Products 

(purchasing, receipting, 

invoicing) 

This course looks at managing your inventory, including 

maintaining products and pricing, purchasing, receipting and 

invoicing (Customer & Supplier). 

Attaché Payroll 

Payroll Processing 

 

Adding new employees; bank accounts & superannuation accounts; 

standard pays; processing pays including termination pays; 

periodical reporting including superannuation and leave liability 

journals.   

Payroll Setups Setup Payroll options, Income Types, Allowances & Deductions; 

Superannuation based on OTE; Salary Sacrifice; Leave tables; 

Cost Centres; Employee Groups. 

General Ledger and Bank Reconciliation 

General Ledger and 

Bank Reconciliation 

This course covers setting up your GL chart of accounts and 

transaction entry, including standing journals and posting from 

other modules (date & period based). Also covers enquiry and 

financial reporting as well as bank reconciliation. 

Other courses 

Form and Screen Design A comprehensive hands-on course on designing data input 

screens and setting up forms (print layouts) to print documents 

for Customer Order Entry/Invoicing and Supplier Purchasing.  

Fixed Assets Setup Fixed Assets; Add, Depreciate, Revalue & Dispose assets; 

General Ledger integration; End of Period Update; Reporting and 

Enquiry.  

ODBC & Microsoft Office  Create Sales & GL Quarterly reports in Excel; Create Automatic 

Debt Collection Letters in Word; Create forms for your employees in 

Word; Create & link databases in Access to your Accounts & 

Payroll data.  

GST / BAS Reporting 
 

 

 

You’ll learn how to accurately set up your BAS reporting and review 

the reports which provide detailed information on completing your 

BAS return.  

 


