
Job Costing
Manage and control the full project cycle

Estimates and budgets
•	 Budgets can be manually entered for simple 	
	 requirements.
•	 For more complex projects, quotes can 		
	 itemise each element and capture
	 anticipated income and costs.
•	 Quote sections can automatically create sub 	
	 jobs with associated budgets. 
•	 Supplier purchase orders can be generated 	
	 from the quote
 
 

Centralised information 
•	 Enter or view Materials and Time via the job 	
	 masterfile.
•	Access notes, emails, quotes and invoices, 

and store documents such as contracts and 
specifications.

•	View job cost information on screen via the 
Enquiry tab.

•	Create over 80 custom fields to hold 
additional data including text, memo, date 
and look-up fields.

Categorise jobs
•	 Unlimited user-definable codes can be 		
	 created for Job Type and Job Status.
•	 Password security can be defined so that 		
	 only a supervisor can add or modify
	 type/status codes.
•	 Labour schedules can be assigned to jobs; 		
	 specify a cost and charge out rate for
	 each activity and allowance, for each payroll 	
	 group.
•	 Assign a percentage complete for reporting 	
	 and billing purposes.
 

Flexibility in capturing costs
•	 Define labour cost rates based on activity 		
	 type or employee group, or associate with 	
	 each employee, customer or job.
•	 Allocate time directly against the job or via 	
	 the configurable Timesheet Entry screen.
•	 Materials can be allocated directly to the job 	
	 masterfile, or via the stock issues program.
•	 Materials purchased specifically for a job can 	
	 be costed via the supplier purchase order or 	
	 invoice in Attaché.
•	 Cost subcontracted services via the 		
	 purchase order or invoice.

Attaché Job Costing helps manage and control the full project 
cycle, from estimating and budgeting through to capture of  actual 
costs, management of  work in progress and final billing. Flexible 
and customisable, with features to suit both simple and complex 
job costing requirements.
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Centralised information:
Access all job details from one area — 
budgets, actuals, documents, discussions
and over 80 custom data fields.
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Flexible billing features
•	 Create job invoices via actual transactions costed to jobs, or by using 
	 the budget income.
•	 If  required, timesheets (labour) can be invoiced separately from stock
	 or supplier transactions.
•	 Supplier and stock transactions can be priced using percent mark-up, 		
	 percent margin or usual customer price.

Further customisation
•	 With the Solution Builder module you can create and deploy powerful 	
	 applications. From simple forms that store extra information to
	 powerful applications with email and Internet support.
•	 Standard job fields can be renamed or hidden.
•	 Fields can be programmed to process instructions when certain events 	
	 occur, such as generating an email when job status is changed.

Powerful billing and 
invoicing features: 
Flexible configuration lets 
you run things your way.

Attaché Customers

Attaché CRM

Attaché Suppliers

Attaché Products & Services

Attaché Job Costing

Attaché General Ledger

Attaché Payroll

Attaché Alex

Attaché ODBC

Attaché Archive

Costing information at a glance:
Select from standard onscreen enquiries
which can be customised further to suit
your needs.

Customisable reporting
•	 Costing information can be viewed onscreen via the job masterfile.
•	 See a high level view of  all jobs via the Managers Enquiry screen; filter 	
	 by employee, job department or completion status. 
•	 Reports include job cost details, time analysis, work in progress, and 		
	 budget versus actual.
•	 Reports can be automatically converted to PDF and attached to emails 	
	 or published in Word or Excel.
•	 Reports and onscreen enquiries can be customised to suit your needs.

Total control over invoicing
•	 All transactions can be approved and modified prior to invoicing, and 		
	 invoices can be held or edited prior to updating software.
•	 Invoice lines can be consolidated based on activity, employee or
	 product code.
•	 Larger jobs can be invoiced progressively based on budget income using
	 the nominated percentage complete.


